Our Mother of Good Counsel Religious Education Program
2022-2023
Dear Parents:
Our Family Handbook is posted on our parish website, www.omgccc.org.
Click on the Religious Education tab, and you will find it. Please read the
handbook online, then sign and return this signature page to the Faith
Formation Office, or send it to RE Class with your child.
We appreciate you spending a few minutes reading our Family Handbook
which contains several revised policies.
Signing below will acknowledge that I have received and reviewed a copy of all
enclosed Parish and Diocesan Policies. I understand that I am responsible to
become familiar with the contents of all enclosed documents and revised
policies. I agree to abide by and to conduct myself in complete accord with them.

Parent signature: _________________________________________________
Date:________________________________________________________________
Child/Children’s
Name(s):_____________________________________________________________
Emergency Phone Number on Class Nights:___________________________________
Do your children have any medical conditions of which we need to be aware?
This would include any food allergies, allergic reactions to insect bites, asthma, hearing
or vision special needs, etc.
If so, please list each child separately below:

____________________________________________________________
Revised 07/14/2022 JL

Religious Education Program
Family Handbook
2022-2023

Our Mother of
Good Counsel Parish
16043 South Bell Road
Homer Glen, IL 60491

Faith Formation Office: (708)301-0214
Religious Education Cell Phone: (708)228-7293
R. E. Cell used on Wednesdays Only
Janet Litterio----Janet.re@omgccc.org
Parish Website: www.omgccc.org

Class Location
Homer Junior High School
15711 Bell Road
Homer Glen
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Our Mother of Good Counsel Parish--Religious Education Schedule—2022-2023

Wednesdays PER SCHEDULE BELOW
Classes held at Homer Jr. High 6pm until 7:30pm

September 7, 2022- Mass- Church

January 11, 2023-CLASS
January 18, 2023-CLASS
January 25, 2023-OFF

October 5, 2022-CLASS
October 12, 2022-CLASS
October 19, 2022-CLASS
October 26, 2022-OFF

February 1, 2023-CLASS
February 8, 2023-CLASS
February 15, 2023-CLASS
February 22, 2023-OFF

November 2, 2022-CLASS
November 9, 2022-CLASS
November 16, 2022-CLASS
November 23, 2022-OFF
November 30, 2022-CLASS

March 1, 2023-CLASS
March 8, 2023-CLASS
March 15, 2023-CLASS
March 22, 2023 Reconciliation Gr 4-8, CHURCH
March 29, 2023-OFF

December 7, 2022-CLASS
December 14, 2022 Reconciliation Gr 4-8

April 5, 2023-CLASS
April 12, 2023-CLASS

September 14, 2022-CLASS
September 21, 2022-CLASS
September 28, 2022—OFF

CHURCH

Sacramental Preparation Dates to Remember
GRADE 2 &3 REQUIRED PARENT GATHERINGS AND SACRAMENT SCHEDULE
First Reconciliation and Communion Required Parent Gathering
Wednesday, January 25, 2023 at 7pm in church
First Reconciliation—Saturday, April 29, 2023 11am in church
First Communion Practice in Church –Friday, May 5, 2023-Time TBD
First Communion Saturday— May 6, 2023-Time TBD
GRADE 7 CONFIRMATION PREPARATION REQUIRED PARENT GATHERING
(Note: The Sacrament of Confirmation is received in 8th Grade)
Wednesday September 28, 2022 at 7 PM in Church
Student Commitment Weekend at all English Masses—October 15 & 16
GRADE 8 CONFIRMATION RETREAT FOR STUDENTS
RETREAT DATE: Sunday, March 12, 2023. Retreat begins at 2:30pm, followed by
Mass for students, parents and sponsors at 5:00pm in Church

Confirmation Confessions followed by Practice-TBD
Confirmation-TBD
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Evangelization and
Faith Formation
Our working motto is,
“What you do I cannot do. What I do you cannot do.
But together you and I can do something beautiful for God.”
We invite you to become a member of the Evangelization and Faith Formation
Commission-EFFC- and to help our Parish’s faith grow stronger, and in doing so,
we can do something beautiful for God.
We are currently in the process of reforming this Commission.
We share our faith from the womb to the tomb.
If you would like to join us, please call or email Janet!
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Philosophy of Religious Education
Religious Education is a process of living and sharing the teachings of our Catholic Faith. We do
this by incorporating the teachings of Jesus into practice in our lives, through our relationships with
our families, our parish and our community.
Spiritual understanding and growth must begin in the home. Parents, as you teach your children so
many things as they grow, let us remember that you, parents, are the first religious educators of your
children. Our catechists and aides build on what is learned in your home. By the time your child
reaches first grade, they have a solid foundation, because you share our faith with them. We
commend you for that, as we then begin to build upon the foundation you have set in your home.
Along with the weekly lesson, we will guide and teach our young people to obtain a more enriched
understanding of our faith and show them how to incorporate their faith into their everyday lives.
Our Mother of Good Counsel Religious Education Program is designed to provide our children with
basic Catholic teaching. We strive to help our young people develop a deeper understanding of
their faith through prayer, study, art, song, and religious oriented activities.
Our program exists to support our families as they guide their children in the understanding and
practice of their faith. It is essential that parents join in covenant with our RE Program by
incorporating our Catholic faith into daily life, and most importantly—-

Attend weekend Mass together as a family.
Parent Formation
Our Parish has become a partner in an exciting 24/7 web-based digital formation series called
FORMED. This series is designed to help adults and children grow in our faith at all age levels.
Access is FREE by signing up. We strongly urge you to take advantage of this excellent resource to
learn more about our faith, so you not only live it out more deeply, but share it with others.
How to register:
• Go to Formed.org, click sign up
• Under Find Your Parish, type in Our Mother of Good Counsel
• Click next, then create your account typing your name and email address, then click sign up
• Start enjoying THE best Catholic content all in one place!
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Program Expectations
We strive to provide a quality religious educational experience for our students, including a study of
our Catholic beliefs and scripture, prayer and worship, along with community service.

Enrollment
The Religious Education Program at Our Mother of Good Counsel Parish is available to
children of registered families in grades 1 through 8.

Attendance
For the safety of the children, we do keep accurate attendance records. Please call the
Faith Formation Office at (708) 301-0214 before 4:30 PM on class days to report an absence.
If you call after 4:30, please leave a message on the voice mail. If you have not called your child’s
absence into the Faith Formation Office, we will call your home after attendance is collected. This is
done for the safety of the children, as well as to remind you of the next class date.
If there is an order of protection on any child, please notify the Faith Formation Office.

Missed Lessons
We can understand absences for illness, or a family emergency. Sports participation or extra
activities are not legitimate reasons for missing class. If your child misses three consecutive
classes, the Faith Formation Coordinator will contact you to ensure lessons are covered at home.
Students must make up all class work when absent. In Grades 1-6, missed lessons will be given to
the students upon returning to class. In Grades 7-8, lessons covered in class are expected to be
completed by the student prior to his or her return.

Tardy Students
Children must arrive on time and stay for the entire session. If your child is tardy he/ she must have
a note explaining the circumstances. The Program Coordinator, on an individual basis, will handle
excessive tardiness.

Early Dismissal Policy
For safety reasons, we will not allow any child to leave class early without proper authorization. If
your child must leave early, parents must come into the school and sign out their child. Under no
circumstances will children be allowed to leave the school and walk to meet parents elsewhere.
Children are not allowed to leave class early to attend other activities.

Emergency School Closings
In the event of the closing of School District 33-C, Religious Education Classes are automatically
cancelled. Your child’s Catechist or Aide will call your home as soon as they are notified in the
event it becomes necessary to cancel classes. You may also check www.emergencyclosings.com
or our parish website, www.omgccc.org should it become necessary to cancel class.
In addition, you should receive a blast email from the Faith Formation Office.
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Parent Sacramental Meetings
The yearly Sacramental Parent Meetings are mandatory and meant for the parents of children who
are preparing to receive Reconciliation, First Communion, along with the beginning of Confirmation
Prep which begins in 7th grade. Students need not attend this meeting. These meetings will
answer all of your questions regarding preparation and reception of these Sacraments, and will be
held in our Church. More importantly, a theological overview of each Sacrament will be presented so
parents can more fully understand each Sacrament and share their understanding with their family.
Please check the yearly calendar included in this handbook for the date and time. Information
distributed at these meetings will not be given to students.

Behavior Policy

Each student is expected to follow a code of conduct that is exemplary of Catholic values. This
dictates that students show proper respect for themselves, all adults, fellow students, school
property, and program rules. Name-calling, teasing, harassing, or bullying will not be tolerated.
Each Catechist will make known his or her expectations for the classroom. If a child’s behavior is
inappropriate, the Catechist will call home. If the inappropriate behavior continues, the child will be
sent to the Faith Formation Coordinator and another phone call home will be made. If serious
disciplinary matters continue, the Coordinator has the authority to have parents seek alternate
means of religious education. Please discuss these policies with your children.

General Rules
1.

Everyone will be treated with respect and courtesy.
2. The use of electronic devices of any kind is banned during class time.
3. School and personal property will be treated with respect. Parents will be notified about any
damage to property and will be required to pay for the damage.
4. Under no circumstances should anything be removed from any desks or counters. Nothing in
any of the Junior High classrooms may be disturbed. Taking items that belong to someone else
will result in disciplinary action up to and including finding alternate means of religious
education.
5. Violence or fighting may result in dismissal from classes.
6. Students will not interfere with another student’s right to learn, nor a Catechist’s right to teach.
7. Students are expected to complete assignments given by Catechists. Parents will be contacted
when assignments are not complete.
8. Eating and drinking are not allowed in any classroom or hallway in the school
9. All participants are expected to arrive on time and stay for the entire class.

Cell Phones/Electronic Devices
It has become necessary to establish a policy on using electronic devices once your children enter the
building, including using devices during class time. This does not restrict the children making calls once they
are out of the building. The policy is to assure uninterrupted class time for both the students and the
catechists.
The use of ANY portable electronic device is BANNED during class time.
If your child brings any electronic device (cell phone, I-POD, Kindle/Nook, etc.), they will be required to
deposit them in a container when they enter the class room, and pick them up at the conclusion of class.
If your child does not surrender the device and is found to be using it during class, the device will be
confiscated by the catechist, and a parent will be responsible for retrieving it at church during Faith
Formation Office hours. A confiscation notice will be given to your child, and must be presented when
retrieving the device. A call must be made to the Faith Formation office to assure staff are available when
retrieving the electronics. The device will not be given back to the student.
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Student Dress Code
In keeping with the partnership between our parish and Homer Jr. High, we agree to comply with the student
dress code of District 33C. In compliance with Homer 33C Board Policy, the responsibility for the appearance
of students rests with the parents and students themselves. Clothes worn should be neat and clean. Any form
of dress determined to disrupt the education process, or to be distracting to the purpose and conduct of the
RE Program will not be permitted. Dress and grooming will be neat and in keeping with health, sanitary and
safety requirements. Clothing, jewelry, or markings (on clothes or person) which promote or depict violence,
drugs, sexual content, or gang affiliation or thereof, will not be tolerated.
The following dress items and styles are prohibited:
Headgear worn in the building (hats, scarves, bandanas, visors, etc.) by students and/or adults.
Pants and overalls worn below the waist or inappropriately worn.
Shoes with pop out wheels or detachable wheels.

Drugs, Alcohol, Weapons
Our Mother of Good Counsel Parish prohibits using, passing or selling tobacco, alcohol, drugs, or other
narcotics in any form. Matches, lighters, sharp objects, or weapons are strictly prohibited. A violation of this
rule will result in disciplinary action up to and including finding alternate means of Religious Education.

Dispensing Medication
We cannot be responsible for administering medication. If your child has a medical condition where
medication is needed, please notify the Faith Formation Office.

Arrival and Departure
Please plan to arrive at Homer Junior High about 5-10 minutes before class begins. Students should go
straight to their classroom, but may not enter the classroom until the Catechist or Aide arrives. Children are
not allowed in a classroom unless an adult is present. If a parent opts to walk their child into the building, all
adults must ENTER and EXIT through the main entrance—Door A. Entering and exiting through Door B is
strictly prohibited. RE Staff are stationed at this exit to ensure no one enters/exits using Door B.
With departure, we ask you to exercise caution. Please heed the directions given by the Traffic
Controllers. They deserve courtesy and respect when directing you where to enter the lot, and where to park
to wait for your children. DO NOT PARK IN THE DESIGNATED HANDICAPPED SPACES WITHOUT
PROPER AUTHORIZATION AS THESE SPACES ARE NOT ALLOCATED FOR YOUR CONVENIENCE.
THEY ARE A NECESSITY FOR THOSE WHO NEED THEM. TICKETS WILL BE ISSUED TO THOSE
PARKING ILLEGALLY. USING CELL PHONES ON SCHOOL PROPERTY MAY RESULT IN TICKETING.
We must control access to the building for security measures–another level of security to keep our children
safe, therefore we ask parents to wait outside the school when picking up their children. We appreciate
your cooperation with our dismissal policy.

Dismissal Procedure

Grades 5 though 8—dismissed through Exit A at 7:25.
Grades 1 through 4—dismissed through the main entrance-Exit A at 7:30.
SAFETY is Our Primary Concern
Therefore the following points may help
Be PATIENT and practice PATIENCE
Exercise Extreme Caution

Volunteer to be a Traffic Monitor.
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Religious Education Curriculum
The curriculum of our program is based on the belief that learning one’s faith is a
process that includes not only a structured program, but also an opportunity for each
child to live and practice our faith within our parish community. What we teach must
be reinforced by the family’s practice of their faith. This goal can best be achieved
through a strong partnership between parish and home.
Our program may include written homework for the upper grades. After each session,
all children will bring home their books containing their work for the evening, and
possibly a handout for you to read which explains their lesson. Please read and
discuss these with your children, and make every effort to help your children grow in
their faith. There may be periodic assessments of the students’ understanding of
classroom material. This serves a two-fold purpose: to assess the Catechist’s
presentation of material as well as to ensure that each child is giving their attention to
the material that is being presented. These expectations will be reflected in the
Student Evaluations that will be completed and shared with parents mid-year. At
certain specified intervals, students will be asked to individually recite a prayer the
class has been practicing. The children will have ample time to prepare for this. This
will be done in a friendly, positive manner.

Prayers and Beliefs to Know

Grades 1-8
Sign of the Cross
Glory Be
Hail Mary
Our Father
Prayer Before & After Meals
Guardian Angel Prayer

Grades 2-8
Act Of Contrition
Nicene Creed
Apostle’s Creed
Seven Sacraments
Ten Commandments

Grades 5-8
Stations of the Cross
Spiritual Works of Mercy
Corporal Works of Mercy
The Rosary
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Grades 4-8
The Confiteor
The Beatitudes
Parts of the Mass
4 Marks of the Church

Texts and Materials
ALL FAMILIES ARE ASKED TO HAVE A BIBLE AT HOME FOR THE USE OF
BOTH CHILDREN AND FAMILY.
Grades 1, 4, 5 and 6
Students will use “Blest Are We” Faith in Action Edition, published by Silver Burdett Ginn/RCL
Benziger. This is a program designed specifically for religious education of students who do not
attend parochial schools.
Please ensure that your child brings their book to class each week.
Lost books must be replaced for a charge of $25 replacement fee. Children in grades 1-6 will need
to bring a pencil, a folder and their textbook to each class. Students in grade 6 will need to purchase
“The Compass Bible for Catholic Teens” through the FF Office upon enrollment for the 2022-2023
school year. This Bible is the property of each student and will be used in Grades 6, 7 and 8. If this
Bible is lost, another copy must be purchased for student’s use.

Grade 2 and 3 Sacramental Preparation
Students in Grades 2 and 3 will be prepared for Reconciliation using the text “Pardon and Peace” by
RCL Benziger. First Communion prep will use the text “We Give Thanks and Praise” by the same
publisher. First Reconciliation will be celebrated a week or so before First Communion which will be
celebrated in May. Please refer to the yearly schedule included in this handbook for specific dates
and times.

Grades 7-8
Students will use the “Christ Our Life” series published by Loyola Press. Students in 7th and 8th
grades need to bring their text, and pen to each class. A Confirmation Preparation Booklet will
be given to each student which will explain the various responsibilities and aspects of Confirmation,
including service hours. This Confirmation Booklet will be given to each student in 7th grade and will
be used over a two-year period. Service hours for eighth graders must be completed by March
1, and the hours must be turned in to their RE teachers by their first RE class in March.
Seventh graders can turn in their hours by their last RE class of the year.
Students in Grades 7 and 8 will prepare for Confirmation. Confirmation is celebrated in the spring of
8th grade. The Bishop’s Office sets the date for Confirmation. Therefore, the dates change from
year to year. Information will be sent home with your 8th grader when our office receives the date
from the Bishop’s Office
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Parent Conferences
Catechists will schedule conferences with parents at their discretion. Parents may request a
conference with their child’s Catechist or the Program Coordinator at any time. Parents are
welcome to speak with their child’s Catechist before or immediately after any scheduled class.
We simply ask that you stop and let the Coordinator know so she may inform the Catechist.

The Role of Parents
It is expected that parents will involve themselves in their child's progress in the following ways:
attending Mass regularly, helping with home activity assignments, praying traditional and personal
prayers regularly, attending special sacrament meetings & events, taking an interest in their child’s
curriculum, involving your child as the family extends concern and service to neighbors and
community. We need all parents to volunteer in some capacity. Parents are asked to participate
actively in the program for volunteer needs such as traffic, front desk, hall monitors, catechists and
aides. Sharing your time and talents are vital to the success of forming our treasures, which of
course are your children.

Sacramental Preparation
Preparation for the Sacraments of Reconciliation, Communion, and Confirmation is an important part
of your child’s faith formation. Parent and family participation is indispensable in the spiritual growth
of your child. Participation at weekend Masses is the best preparation for these Sacraments.
It is imperative that families practice their faith.
One parent or adult family member must participate in the Sacramental Preparation Meetings which
will be held in our Church. Please check the yearly schedule, our weekly Parish Bulletin, and our
Parish website for specific date and time.

Children must attend Religious Education Classes for two consecutive years prior to the reception of
Reconciliation and Communion. Children must attend Religious Education classes for two
consecutive years prior to the reception of the Sacrament of Confirmation.
Faith formation is an ongoing experience and learning process for the entire family. Each year
builds upon the past. Therefore, children should attend Religious Education classes throughout
grade school.

Registration for Religious Education
In order to adequately plan for each school year, we ask you to register your children each year.
Toward the end of March, registration packets will be mailed to your home. We will not assume that
your child will be attending classes in the fall unless he/she has re-enrolled. New parishioners may
enroll their children into our program at any time.

We do ask that parents provide us with a copy of their child’s Baptismal Certificate upon
enrollment, or at the latest, prior to the first class in September.
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Tuition Payment Policy
We will have a packet/class assignment and textbook pick up weekend a few weeks before classes
begin. This will be held before and after all weekend Masses. As stated, classroom assignments and
student texts will be distributed during this time. The balance of your tuition may be paid at any time
prior to the first class date. You may simply mail your payment to the FF Office, or place it in the
weekend collection in an envelope marked “Religious Education.”
Children will not be accepted into next year’s classes unless all back tuition has been paid or special
arrangements have been made. Please contact the Faith Formation Office if there are financial
difficulties and we will be happy to work with you.
One-Half of the Total of Tuition and Fees must be paid upon Registration
1 Child
2 Children
3 or more Children

Prior to June 1
$270.00
$350.00
$400.00

Additional Fees (per child):
Grade 2 and 3—First Eucharist Fee
Grade 6—Bible Fee
Grade 8—Confirmation/Retreat Fee

June 1—Aug. 31-Base Rate
$320.00
$400.00
$450.00

Sept. 1 and later
$355.00
$435.00
$485.00

$50.00
$10.00
$50.00

Catechists
Catechists are adults from our parish who have responded to God’s call to share our faith with our
children. Please prayerfully consider whether God is calling YOU to use your gifts and talents to
share our faith through this enriching and rewarding ministry.
Initial training and ongoing formation for this rewarding ministry are provided through the Joliet
Diocese. Please contact the Faith Formation Office if you plan to attend. It is highly
recommended that catechists attend a Catechist Formation session.
To maintain compliance with the requirements handed down by the Joliet Diocese, all volunteers in
our program must provide proof of having attended the “Protecting God’s Children” workshop. Also,
per Diocesan policy, all volunteers must undergo a background check. All safe environment
sessions are now done on line through Virtus.org.
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The Parish Church and Family Church Partners in Faith
As Catholic families, your daily life is a true expression of your faith. Your faith is not complete by
itself. It should be united with and supported by your fellow parishioners. Christ has called you to
Himself in and through the sacraments. Therefore, you share in one and the same mission that He
gives to the whole Church.
Church teaching summarizes the mission of the family in four distinct, interdependent tasks:
 Families form living communities
 Families serve life by bearing and educating children
 Families participate in building a caring and just society
 Families share in the life and mission of the Church

You Make this Mission Of Christ Happen By……
Sharing the Catholic Faith Story
 Celebrating Rituals
 Enriching Family Relationships
 Responding to Those in Need
 Praying Together



In the U.S. Bishop’s Pastoral letter, “Follow the Way of Love,” they further express how
families live out their Christian Mission of Baptism.
You believe in God and that God cares about you.
You love and never give up believing in the value of another person.
You are united to one another through relationships of intimacy.
You evangelize by professing faith in God and living by the Gospel values and set an example of
Christian living for your children and others.
You educate, since as primary teachers of your children, you impart knowledge of faith
and help them learn the values for Christian living.
You pray together, thanking God for blessings, and asking for strength and guidance in
times of doubt and crisis.
You serve one another, often sacrificing your own wants for the other’s good.
You forgive and seek reconciliation.
You celebrate life as you gather for meals; you break bread and share stories, becoming more
fully the community of Christ.
You come together for special family celebrations, when tragedy strikes and in joyful celebration
of the sacraments.
You welcome the stranger, the lonely, and the grieving person into your home.
You give drink to the thirsty and food to the hungry. The Gospel assures us that when we do
this; they are strangers no more, but Christ.
You act justly in your community when you treat others with respect, stand up against
discrimination and racism, and work to overcome hunger, poverty, homelessness and
illiteracy
You affirm life as a precious gift from God when you oppose whatever destroys life such as
abortion, capital punishment, neighborhood and domestic violence, poverty and racism.
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DIOCESE OF JOLIET
STANDARDS OF BEHAVIOR
FOR THOSE WORKING WITH MINORS AND VULNERABLE ADULTS
(REVISED JULY 15, 2021)
In accordance with the USCCB Charter for the Protection of Children and Young People (Article 6) and
Diocese of Joliet’s Policy Regarding the Sexual Abuse of Minors and Vulnerable Adults (revised July 15,
2021), these Standards of Behavior have been developed to foster and maintain an atmosphere of trust and
safety for minors and vulnerable adults participating in various programs within the diocese. All personnel,
be they clergy, seminarians, diaconal candidates, religious, employees or volunteers who staff these
programs, are expected to maintain high standards of professional, ministerial, and moral behavior, and are
expected to comply with these Standards.
A. Definitions
•
•

•
•
•

•
•
•
•
•

A minor is a person under the age of 18.
A vulnerable adult is 18 years of age or older who habitually lacks the use of reason (Canon 99) or
who, because of mental or physical disability, is incapable of protecting himself/herself from sexual
abuse.
Church personnel includes clergy, seminarians, diaconal candidates, religious, employees and
volunteers.
Physical abuse is non-accidental injury that is intentionally inflicted upon a minor or vulnerable
adult.
Sexual abuse is any conduct perpetuated upon a minor or vulnerable adult which is either unlawful
and/or contrary to the moral teaching of the Church, which is engaged in by a cleric, seminarian,
diaconal candidate, religious, or adult employee/volunteer of the Diocese or a parish. It also
includes acquisition, possession, or distribution of pornographic images of minors for the purposes
of sexual gratification, by whatever means or the use of whatever technology.
A cleric (or clergy) is a male person who is an ordained deacon, priest, or bishop.
A seminarian is a male student who is studying at a seminary in order to become a priest.
A diaconal candidate is a male student who is studying to be a permanent deacon.
A religious is a person who is a member of an institute of consecrated life or a society of apostolic
life. A “Religious” is distinguished from a “Diocesan priest,” who is incardinated into a diocese.
An employee is a person who is compensated for services to a diocesan agency, parish, or school.
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•

A volunteer is a person who functions without compensation in any role within a diocesan agency,
parish, or school.

B. Standards
The following standards are intended to assist Church personnel in making decisions about interactions with
minors and vulnerable adults in Church sponsored and affiliated programs. They do not supersede state law
or state of Illinois Department of Children and Family Services (DCFS) requirements, nor are these
guidelines intended to be all inclusive.
Responsible Professional Conduct
1. Ministry to minors and vulnerable adults respects the rights of parents/legal guardians to educate
and form their children. Therefore, activities with minors and vulnerable adults are to be conducted
with the explicit knowledge and consent of parents or legal guardians.
2. Church personnel are never to leave minors or vulnerable adults unattended during a class, session,
event, etc.
3. Church personnel are responsible for releasing minors and vulnerable adults in their care only to
parents, legal guardians, or other persons designated by parents or legal guardians at the close of
services or activities. In the event that Church personnel are uncertain of the propriety of releasing
a minor or vulnerable adult, they are to contact the parent or legal guardian of the minor or
vulnerable adult.
4. Church personnel are prohibited from the use, possession or being under the influence of alcohol,
non-medicinal cannabis, or any illegal substance while working with minors and vulnerable adults.
They are also prohibited from furnishing alcohol, non-medicinal cannabis, or illegal substances to
minors or vulnerable adults or permitting minors or vulnerable adults to use such in their presence.
5. Church personnel may provide transportation in accordance with the Diocese of Joliet
Transportation Policy (see attached).
6. Church personnel are prohibited from using physical discipline for the behavior management of
minors or vulnerable adults. This prohibition includes spanking, slapping, pinching, hitting or any
other physical force as retaliation or correction for inappropriate behavior by minors or vulnerable
adults.
7. Church personnel are prohibited from acquiring, possessing, or distributing child pornography.
Physical Proximity and Modesty
1. Church personnel are never to be nude in the presence of minors or vulnerable adults.
2. Minors and vulnerable adults are never to be nude in the presence of Church personnel. The
appropriate supervision of locker rooms may be the exception.
3. Changing and showering facilities for adults are to be separate from those for minors and
vulnerable adults, if and when possible.
4. When officially approved overnight stays are necessary, an adult should never share a bed, sleeping
bag or cot with a minor or vulnerable adult. An adult is not to spend the night in the presence of a
lone minor or vulnerable adult, unless it is the adult’s own child.
5. Houses used as residences for priests and religious are exclusively for their use. Minors and
vulnerable adults should not be allowed in the private quarters of those residences. With the
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exception of occasional visits from family members, minors and vulnerable adults are not permitted
to be overnight guests in the residences of priests or religious.
6. Counseling areas should have transparent windows or open doors. Care should be made to have
another adult in the general vicinity during counseling sessions.
7. Adults should never meet with minors or vulnerable adults on a one-to-one basis in secluded areas
or closed rooms.
8. Adults should never be in a vehicle on a one-to-one basis with a minor or vulnerable adult unless it
is the adult’s own child(ren).
Physical Contact
Appropriate affection between Church personnel and minors and/or vulnerable adults is important for a child’s
and a vulnerable adult’s development. It is a positive part of Church life and ministry and should be given in
public but not in isolated or secluded areas.
1. The following forms of affection, whether initiated by a minor, vulnerable adult, or adult, are regarded as
examples of appropriate contact:
•
•
•
•
•
•
•
•
•
•
•
•

Side hugs
Shoulder to shoulder hugs
Pats on the upper back
Handshakes
“High-fives” and hand slapping
Arms around shoulders
Holding hands while walking with small children
Sitting beside small children
Kneeling or bending to receive hugs from small children
Holding hands during prayer
Pats on the head when culturally appropriate
Reciprocation of appropriate gestures initiated by a minor or vulnerable adult

2. The following forms of affection, whether initiated by a minor, vulnerable adult, or an adult, are
regarded as examples of inappropriate contact:
•
•
•
•
•
•
•
•
•
•
•

Lengthy embraces
Full frontal hugs
Kisses
Holding minors of school age on the lap
Touching buttocks, chest, or genital area
Touching the knees or legs of minors or vulnerable adults
Tickling
Wrestling and/or roughhousing
Piggyback rides
Any type of massage
Any form of unwanted attention
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Communication
1. Verbal communication with minors and vulnerable adults is to be appropriate.
2. Church personnel are prohibited from engaging in any sexually oriented conversations or the telling of
jokes with sexual content. However, it is permissible in an educational setting to discuss issues of
human sexuality. These classes will convey the Church’s views on the topics. If minors or vulnerable
adults have other questions not answered or addressed by individual teachers, they should be referred to
their parents or legal guardians. Church personnel are not permitted to discuss their own sexual
activities with minors or vulnerable adults.
3. Church personnel are prohibited from possessing any sexually oriented or morally inappropriate
materials (magazines, cards, videos, films, clothing, etc.) or accessing similar materials through
electronic or other technological means in the presence of minors or vulnerable adults.
4. Church personnel are prohibited from using technology to interact with minors or vulnerable adults on
issues related to sexuality, including but not limited to sexually related conversations, and viewing
and/or distributing sexually motivated materials, and inappropriate expressions of affection.
5. Church personnel should remind minors and vulnerable adults that all communication sent digitally
(texting, email, social network sites, posts, notes, etc.) is not confidential and may be reposted to others.
6. Church personnel’s electronic interactions are reserved for professional and/or ministry related
purposes.
7. Laws regarding mandated reporting of suspected abuse/neglect/exploitation of minors and vulnerable
adults equally apply to the virtual world as they do to the physical world.
Undue Attention
Certain conduct has been used by adults to develop inappropriate relationships with minors and vulnerable
adults. Activities include singling out minors or vulnerable adults or showing them unusual attention. Some
examples of this behavior prohibited for Church personnel are:
1. Presenting gifts to a minor or a vulnerable adult that would not ordinarily be given to an entire group
of children, excluding awards, etc.
2. Allowing a minor or vulnerable adult to drive automobiles of Church personnel even though another
adult may be present.
3. Singling out a particular child or vulnerable adult for special dinners, events, trips, or outings.
The Standards of Behavior for Those Working with Minors or Vulnerable Adults is to be given to all diocesan
and parish employees, as well as to all parents and parishioners whose children attend parochial schools or
attend Religious Education programs. The document is posted on the diocesan website under the Office of
Child and Youth Protection: www.dioceseofjoliet.org
Members of the clergy, seminarians, diaconal candidates, religious, employees and all volunteers who work
with minors and/or vulnerable adults will be required to receive in-service education that addresses their role
in protecting minors and vulnerable adults.
Minors or vulnerable adults who serve as employees or volunteers will be informed that they have a right to a
safe working environment and a right to disclose behavior not in accord with these standards.
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CAUTION: Anyone who has reason to believe that a minor is being abused or neglected should make a report
to the Illinois Department of Children and Family Services (DCFS). Mandated reporters must report to DCFS.
To report non-life threatening and non-emergency incidents of abuse or neglect of a child, a report may be made
to DCFS through its Online Reporting System: https://dcfsonlinereporting.dcfs.illinois.gov/. If you believe the
abuse or neglect you are reporting requires immediate action, you MUST call the DCFS hotline at 800-25ABUSE (800-252-2873) to make your report.
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Diocese of Joliet
Transportation Policy
Policy Statement
As it carries out its mission of service, transportation is critical to many of the pastoral and
charitable works of the Church. Transportation issues also present significant risk management
concerns and it is important that specific practices are developed and implemented to attempt to
limit the risk associated with diocesan, parish, and school transportation activities. It is
important to know that the diocesan auto program provides coverage to diocesan and parish
owned vehicles only. The coverage includes a large self-insured retention, so risk reduction
activities are of great importance to the diocese. Staff and parishioners using their own vehicles
should be made aware that their own automobile coverage is primary when they are using their
vehicles for diocesan/parish business. There is coverage that would offer additional liability
protection should a claim exceed the limit of their policy. Please review the information
contained in this policy with all diocesan/parish staff. Adherence to the Transportation Policy is
required of all parishes and schools in the Diocese as well as other diocesan institutions that
participate in the group insurance program.

Vehicle and Driver Requirements
1.

Diocesan/Parish Owned Vehicles*
a.
b.
c.

d.

e.

f.
g.
h.
i.

Drivers must be 21 years of age or older.
If minors are transported, it is recommended the driver be 25 years of age or older
and should also comply with the Diocese of Joliet Protecting Children policies.
Drivers must have a valid driver's license and no physical disability that could in
any way impair their ability to drive the vehicle. A copy of a valid driver's
license should be maintained in the driver's file.
A Motor Vehicle Record check is to be obtained for all employees who will drive
a diocesan or parish owned vehicle as part of their employment at the time they
are hired and every five years thereafter.
Each driver must complete a "Driver Information Sheet." The sheets are to be
retained on file for the duration of each individual's service as a driver. Persons
with a poor history should not be allowed to drive for diocesan/parish business.
The use of 11-15 passenger vans to transport children or adults is prohibited. The
vans may be used for cargo vans only if all but the two front seats are removed.
Seat belts must be used at all times. Each occupant must have a seat belt. No
passengers are permitted in the bed of a pickup or in the cargo area of a vehicle.
Use of cell phones and other electronic devices are prohibited while operating a
motor vehicle.
Drivers of diocesan/parish owned vehicles are required to take Catholic Mutual's
Be Smart-Drive Safe defensive driving course. The course can be viewed on-line
at https://cmgconnect.org/ (new users will require registration, click on Register
Here and follow on-line instructions, returning users will need their username
and password.) Training results should be emailed to

humanresources@dioceseofjoliet.org.

2.

Personal Vehicles used for Diocesan/Parish Business*
a.
b.
c.

d.

e.
f.
g.

h.
i.

j.

3.

Rented/Leased Vehicles
a.
b.

c.
4.

Drivers must be 21 years of age or older.
If minors are transported, it is recommended the driver be 25 years of age or older
and should also comply with the Diocese of Joliet Protecting Children policies.
Drivers must have a valid driver's license and no physical disability that could in
any way impair their ability to drive the vehicle. A copy of a valid driver's license
should be secured.
A Driver Information Sheet must be completed for each driver and kept in
diocesan/parish/school files. Persons with a poor history should not be allowed to
drive for diocesan/parish business.
The use of 11-15 passenger vans to transport children or adults is prohibited. The
vans may be used for cargo vans only if all but the two front seats are removed.
The vehicle must be currently registered and in good operating condition and have
all safety equipment as required by law.
The vehicle must be insured for the following minimum liability limits: $100,000
per person and $300,000 per accident. A copy of the current insurance card
should be secured.
Use of cell phones and other electronic devices are prohibited while operating a
motor vehicle.
While not required, it is recommended that a Motor Vehicle Record check be
obtained for any employee or volunteer who will be using their personal vehicle
on a regular basis for diocesan/parish/school business.
All employees who drive as part of their position and frequent volunteer drivers
are required to take Catholic Mutual's Be Smart-Drive Safe defensive driving
course. The course can be viewed on-line at https://cmgconnect.org/ (new users
will require registration, click on Register Here and follow on-line instructions,
returning users will need their username and password.) Training results
should be emailed to humanresources@dioceseofjoliet.org.

The rental or lease of 11-15 passenger vans to transport children or adults is
prohibited.
When a vehicle is being rented or leased, liability and full coverage physical
damage insurance must be purchased from the rental agency. Diocesan auto
insurance does not cover rented vehicles.
Vehicles should not be driven out of the country without special permission.

Chartered Vehicles
a.
Obtain a Certificate of Auto Liability Coverage from the commercial carrier
naming the Diocese and parish location as an additional insured. Minimum
liability limits are $2,000,000 combined single limit.

*The use of the word "parish" here refers to all institutions of the Diocese of Joliet that
participate in its group insurance program.

Specific Transportation Uses
In addition to the above information, individuals involved in arranging transportation for
diocesan/parish/school transportation activities are required to view Catholic Mutual's
transportation risk management video Church Transportation -Is It Necessary and MinistryBased? The course can be viewed on-line at https://cmgconnect.org/ (new users will require
registration, click on Register Here and follow on-line instructions, returning users will need
their username and password.)
Other information should be consulted as follows:
School Field Trips - Schools planning field trips should consult the Diocese of Joliet Schools
Office - Handbook of Schools Policies for additional specific policies and procedures to follow
for these trips. Persons involved with these trips should also comply with the Diocese of Joliet
Protecting Children policies. If at all possible, the use of chartered or contracted transportation
carriers should be used for these trips. The use of private passenger vehicles is discouraged and
should be avoided if at all possible.
Religious Education and Youth Ministry Trips - In addition to the above information, parish
religious education departments and youth ministers planning trips should consult the Faith
Formation in Diocese of Joliet handbook for additional specific policies and procedures to follow
for these trips. Persons involved with these trips should also comply with the Diocese of Joliet
Protecting Children policies. If at all possible, the use of chartered or contracted transportation
carriers should be used for these trips. The use of private passenger vehicles is discouraged and
should be avoided if at all possible.
Parish Transportation Ministries - Many parishes have considered or have implemented
programs where parish volunteers provide transportation to parishioners to church services, for
doctor appointments, shopping, and other needs. These activities greatly increase the risk
exposure of the parish. The best method to handle these situations is for parishioners to make
these arrangements on their own without parish involvement; however, for parishes that have
formally created these programs, specific risk management procedures need to be followed. In
addition to the requirements contained above in section 2, Personal Vehicles for Parish Business,
individuals receiving transportation services should sign a copy of the Adult Liability Waiver
and a copy should be maintained in parish files.

Related Forms
1. Driver Information Sheet
2. Adult Liability Waiver (for use in Parish Transportation Ministries)

DIOCESE OF JOLIET
POLICY REGARDING SEXUAL ABUSE
OF MINORS AND VULNERABLE ADULTS
(REVISED JULY 15, 2021)
I. INTRODUCTION
On June 14, 2002, the United States Conference of Catholic Bishops (USCCB) approved the Charter for
the Protection of Children and Young People. On December 8, 2002, the Essential Norms for Dealing
with Allegations of Sexual Abuse of Minors were approved by Pope John Paul II. The Charter and the
Norms were revised in June of 2005, 2011 and again in 2018 to re-affirm the deep commitment of the
Church to create a safe environment for children and youth.
The Diocese of Joliet first promulgated a policy regarding sexual abuse of minors on June 14, 1990.
Revisions were made in September 1993, in June 1997, in June 2003, July 2008, February 2013, and July
2021. As with the previous edition, this policy is intended to be in conformity with provisions from the
Charter for the Protection of Children and Young People and from the Essential Norms for
Diocesan/Eparchial Policies Dealing with Allegations of Sexual Abuse of Minors by Priests or Deacons
(Revised June 2018).
This policy is designed to ensure appropriate responses to allegations of sexual abuse of minors and
vulnerable adults by church personnel. It addresses preventing sexual abuse through education and
screening, reporting abuse, providing pastoral assistance to persons affected by abuse and the processing
of allegations.
A copy of this policy is to be given to all clergy, seminarians, diaconal candidates, religious, as well as to
all employees and volunteers ministering with minors and vulnerable adults, all of whom will sign an
acknowledgement of its receipt. The policy is also to be published on the diocesan website.

II. DEFINITIONS
A. Sexual Abuse
Sexual abuse is any sexual conduct perpetuated upon a minor or a vulnerable adult which is either unlawful
and/or contrary to the moral teaching of the Church, which is engaged in by a cleric, seminarian, diaconal
candidate, religious, or adult employee/volunteer of the Diocese or a parish. It also includes the acquisition,
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possession, or distribution of pornographic images of minors for the purposes of sexual gratification, by
whatever means or the use of whatever technology.
B. Ministerial Relationship
A ministerial relationship is established between persons when care or services are given. Persons in a
ministerial relationship with others include clergy, seminarians, diaconal candidates and religious, as well
as employees and volunteers.
C. Church Personnel
Church personnel includes clergy, seminarians, diaconal candidates, religious, employees and volunteers.
D. Cleric
A cleric (or clergy) is a male person who is an ordained deacon, priest, or bishop.
E. Seminarian
A seminarian is a male student who is studying at a seminary in order to become a priest.
F. Diaconal Candidate
A diaconal candidate is a male student who is studying to be a permanent deacon.
G. Religious
A religious is a person who is a member of an institute of consecrated life or a society of apostolic life. A
“Religious” is distinguished from a “Diocesan priest,” who is incardinated into a diocese.
H. Employee
An employee is a person who is compensated for services to a diocesan agency, parish, or school.
I. Volunteer
A volunteer is a person who functions without compensation in any role within a diocesan agency, parish,
or school.
J. Minor
A minor is a person under the age of 18.
K. Vulnerable Adult
A vulnerable adult is 18 years of age or older who habitually lacks the use of reason (Canon 99) or who,
because of mental or physical disability is incapable of protecting himself/herself from sexual abuse.
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L. Director of Child and Youth Protection
The Director of Child and Youth Protection, also known as the Director, is appointed by the Bishop to
oversee the workings of the Diocesan Office of Child and Youth Protection.

III. POLICIES
A. Healing and Reconciliation
1. Ministry to Victims
The Victim Assistance Coordinator, appointed by the Bishop, is to coordinate assistance for the
immediate pastoral care of persons who report to have been sexually abused as minors or vulnerable
adults. Such care will serve to nurture healing and reconciliation.
The Diocese of Joliet is to assist the healing process of the abused. For this reason, it seeks to treat all
allegations of sexual abuse with a prompt, direct, thorough, and confidential pastoral response.
Appropriate assistance is offered to victims in accord with recommendations of the Review Board. This
may include counseling, spiritual direction, support groups or other social services.
2. Ministry to the Accused
Appropriate steps are to be taken to protect the reputation of the accused during an investigation of sexual
abuse. The accused will be encouraged to retain the assistance of civil and/or canonical counsel. When
the preliminary investigation of a complaint so indicates, a priest/deacon may be referred for appropriate
medical and psychological evaluation, as long as this does not interfere with the investigation by civil
authorities.
When an accusation has been deemed unsubstantiated or not credible, the diocese provides pastoral
assistance, including psychological counseling to a person who was falsely accused. All efforts are made
to restore the good name of the person falsely accused (USCCB Norms 13).
3. Ministry to Communities
In faith communities in which the sexual abuse occurred or where a priest/deacon has been removed, a
meeting is held between a representative of the Pastoral Response Team and representatives of the
affected community. If requested, the Pastoral Response Team offers pastoral assistance (spiritual and
psychological) to the affected faith community.
Pastoral Response Team membership includes the Bishop or his representative and may include the
following individuals or their delegates: Superintendent of Schools, Director of Religious Education,
pastor/head of institution, religious superior, as well as experts in trauma response/intervention services.
B. Prevention
1. Education
To foster a safe environment for children and vulnerable adults, the Diocese is to have in place
educational programs which include information about sexual abuse, its identifying signs, controlling
access to children and vulnerable adults, appropriate boundaries in relationships, reporting incidents of
abuse and the effects of abuse on victims.
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Prior to beginning service, all church personnel are required to present proof of attendance at a Virtus
Protecting God’s Children program. This requirement applies to all persons who are involved with
minors and vulnerable adults on a regular, recurring basis and those who may have an opportunity to be
alone with children and/or vulnerable adults during parish, school or religious education sponsored
events. The program is also available to parents and guardians.
All persons who continue involvement with minors and/or vulnerable adults are required to participate in
an updating educational program at least annually.
Children and youth are to receive instruction appropriate to their age level (USCCB Charter 12).
Prior to beginning service, all church personnel are to receive a copy of the Standards of Behavior for
Those Working with Minors and Vulnerable Adults and are to sign an acknowledgement of its receipt.
The Standards of Behavior includes information about appropriate boundaries for those who have regular
contact with children and young people (USCCB Charter 6). This requirement also applies to all persons
who are involved with minors and/or vulnerable adults on a regular, recurring basis, and those who may
have an opportunity to be alone with minors or vulnerable adults during parish, school or religious
education sponsored events.
Procedures for reporting abuse are to be readily available in printed form and are to be the subject of
periodic public announcements (USCCB Charter 2).
The Office of Formation of Priests and Deacons is responsible for providing programs of human
formation for chastity and celibacy that will assist clergy in living their vocation in faithful and integral
ways. (USCCB Charter 17)
2. Screening
Prior to beginning service, all church personnel are required to undergo a criminal background check.
This requirement also applies to all persons involved with minors and/or vulnerable adults on a regular
recurring basis and those who may have an opportunity to be alone with children or vulnerable adults
during parish, school or religious education sponsored events. Backgrounds are evaluated using the
resources of law enforcement or other agencies (USCCB Charter 13). Background checks are to be
performed every five years for all persons who continue involvement with minors and vulnerable adults.
All clergy, seminarians, extern priests, diaconal candidates, and diocesan and parish employees must be
fingerprinted for the purpose of obtaining a criminal background check. Fingerprints are submitted to the
Illinois State Police and the Federal Bureau of Investigation for clearance as a condition of employment.
Fingerprinting is administered by a vendor approved by the Diocese of Joliet. Prior to the individual
being permitted to begin service, results are evaluated by the Diocese with its legal counsel when
appropriate.
Name-based background checks are used only for volunteers who minister with minors and/or vulnerable
adults or for renewals of clergy and employees who were screened through that type of background
check.
Anyone with a substantiated allegation of sexual abuse may not minister, be hired or volunteer in a
diocesan agency, parish, or school.

4

a. Employees
Any prospective diocesan, parish or school employee must complete an application that includes:
1. Employment history, indicating positions held, dates of employment, name(s) of the immediate
supervisor, phone number(s), and reason(s) for cessation of employment.
2. Any allegations of physical or sexual abuse made against him/her, which may/may not have
involved civil or criminal complaints.
3. A signed authorization to release the applicant’s employment history to the prospective employer,
as well as at least two references who are not relatives.
Hiring agents must review the employment history and the references provided. All documents must be
retained in the employees’ file during the time of employment.
b. Volunteers
All volunteers are to complete an informational questionnaire provided by the entity for which they are
intending to volunteer.
c. Businesses Furnishing Personnel
Any business supplying personnel for janitorial services, etc., is required to provide the
diocese/parish/school with a written guarantee that such personnel have never been convicted of any
enumerated offenses as described in the Illinois School Code, that they are not aware of any complaint or
allegation relating to sexual abuse or substance abuse, and that they are suitable to work in an
environment where they may be in contact with minors and/or vulnerable adults. Such information must
be kept in a secure file along with the background checks of other employees and volunteers.
d. Members of Religious Orders
When any religious is presented for assignment or residence in an institution or parish, the appropriate
religious superior is to provide the Bishop with a written statement about the person’s suitability for
ministry including information regarding allegations of sexual abuse.
Members of religious orders, as well as clergy who have been incardinated in a different diocese (“extern
clergy”), have been and continue to be assigned to minister within the Diocese. While such clergy remain
at all times subject to the authority and supervision of the religious order or the originating diocese where
they were incardinated, the Diocese handles allegations against religious order and extern clergy as
follows:
1. If the Diocese receives an allegation of childhood sexual abuse against a religious order or extern
cleric who is ministering or has ministered within the Diocese, the allegation is promptly
forwarded to that cleric’s religious order or originating diocese and is reported to the appropriate
civil authorities.
2. If, at the time an allegation of abuse is received, the accused religious order or extern cleric is
assigned within the Diocese, the Bishop will immediately withdraw the cleric from public
ministry and remove his faculties. If the accused religious order or extern cleric is ministering
within the Diocese but not pursuant to a diocesan assignment, the Bishop will immediately
remove his faculties for ministry in this diocese.
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3. The Diocese will follow up periodically with the religious order or originating diocese to be
informed of the outcome of its investigation, namely, whether or not the allegation has been
determined to be credible, as well as the status of the cleric at the conclusion of the inquiry. If the
Diocese is informed that the accused cleric has been determined by the religious order or
originating diocese to have been credibly accused of childhood sexual abuse or abuse of a
vulnerable adult taking place in association with the ministry of the Diocese of Joliet, the
religious order or extern cleric’s name will be placed on the diocesan website.
e. Priests/Deacons
When a priest/deacon seeks an assignment in the Diocese of Joliet, his diocesan bishop or religious
superior is to provide the Bishop with a written statement of suitability for ministry including information
regarding allegations of sexual abuse.
No Diocesan priest or deacon against whom an allegation of sexual abuse of a minor or vulnerable adult
has been substantiated may be transferred for ministerial assignment to another ecclesiastical jurisdiction.
Before a Diocesan priest or deacon may be transferred for residence to another diocese/eparchy or
religious province, the Bishop or his delegate shall forward, in a confidential manner, to the local
bishop/eparch and religious ordinary (if applicable) of the proposed place of residence any and all
information concerning any substantiated allegation of an act of sexual abuse of a minor or vulnerable
adult and any other information indicating that he has been or may be a danger to children or young
people or vulnerable adults. This shall apply even if the priest or deacon shall reside in the local
community of an institute of consecrated life or society of apostolic life. In proposing a priest or deacon
for residence outside the Diocese, the Bishop or his delegate shall provide the receiving bishop/eparch or
religious ordinary with the necessary information regarding any past act of sexual abuse of a minor or
vulnerable adult by the priest or deacon in question. (USCCB Charter 14, Norms 12)
f.

Candidates for Priesthood and the Diaconate

The Diocese of Joliet uses adequate screening and evaluations in determining the fitness of candidates for
admission to the seminary or to the diaconate. Additional evaluations are conducted during the years of
formation. A comprehensive psychological profile of each seminarian/diaconal candidate must be
obtained before anyone is admitted to the priesthood or diaconate.
C. Response to Allegations
1. Reporting
All persons, whether parishioners or church personnel, who have reasonable cause to suspect an incident
of sexual abuse by any church personnel, have a serious moral obligation to report the incident or
allegation to civil officials (USCCB Charter 4).
Under Illinois law, certain personnel (including school personnel [administrators, certified and noncertified school employees, school board members], child care and recreational program personnel, and
clergy) are considered mandated reporters and must report to the Illinois Department of Children and
Family Services (DCFS) any situation in which they have reasonable cause to suspect physical or sexual
abuse of a minor. Reporting abuse of a vulnerable adult is made to the appropriate state agency. Failure
to report may result in disciplinary actions.
Reports of abuse should also be made to the Victim Assistance Coordinator, who in turn will inform the
Director of Child and Youth Protection (hereafter referred to as the Director). Complaints against
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members of religious orders are to be reported to the Victim Assistance Coordinator as well as to the
respective superior. Reports of sexual misconduct involving bishops of the United States and reports of
their intentional interference in a sexual abuse investigation should be made to the Catholic Bishop Abuse
Reporting Service (CBAR).
Procedures for making a complaint are available on the diocesan website, at parishes or diocesan offices,
and are the subject of periodic public announcements.
When a person reports an allegation of sexual abuse, the person will be received with the utmost respect
and pastoral sensitivity. Victims are advised of and supported in their right to report abuse to civil
authorities (USCCB Charter 4).
Allegations that a cleric of the Diocese of Joliet sexually abused a minor or vulnerable adult may be
received from any number of sources: e.g., a meeting in person with the Victim Assistance Coordinator, a
telephone call, written communication, email, a personal appointment, the media, public authorities, etc.
The Diocese will investigate allegations of the sexual abuse of a minor or vulnerable adult raised by
anyone, regardless of circumstances, to the extent possible in each particular case.
The Diocese of Joliet investigates allegations of the sexual abuse of a minor or vulnerable adult against a
cleric whose name is already on the list of credibly accused clerics no differently than if the accused cleric
had no previous accusation. The same intake procedures are followed, all allegations are reported to the
appropriate civil authorities, the same investigative steps will be taken, and the same pastoral care will be
offered to the victim-survivor. The allegation will not go before the Review Board, however, since the
cleric has already been removed from ministry.
The Diocese investigates allegations of the sexual abuse of a minor or vulnerable adult against a deceased
cleric no differently than if the accused cleric was still alive. The same intake procedures are followed,
appropriate civil authorities are notified, the same internal investigative steps will be taken, and the same
pastoral care will be offered to the victim-survivor.
All allegations against deceased clerics are submitted to the Review Board except where the accused
already appears on the Diocese’s public list of credibly accused clerics. If, after appropriate investigation,
allegations of abuse against a deceased cleric are presented to and substantiated by the Review Board, the
Diocese will add the cleric’s name to the public list of clerics with credible allegations of the sexual abuse
of a minor or vulnerable adult.
2. Assessment and Determination
a. All allegations are immediately forwarded to the Director. The Director informs the Bishop and others
he designates of any allegation, including the Review Board. The Director will also notify the Victim
Assistance Coordinator if they are not yet aware of the allegation. The Bishop appoints the Director to
oversee an investigation. This investigation will be conducted by professional investigators and may
include other competent professionals such as diocesan counsel and members of the Review Board.
However, in no way will the process conflict with an investigation being pursued on a state or federal
level. When the Diocese learns that a diocesan cleric is the subject of a criminal investigation for
childhood sexual abuse or the sexual abuse of a vulnerable adult, the Diocese will defer its own
investigation of the abuse allegations until notified by the civil authorities that the criminal investigation
has concluded. This ensures that the Diocese does not inadvertently interfere with an ongoing criminal
investigation or generate needless confusion about who is investigating and why. The Diocese will
cooperate fully with the criminal investigation.
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b. The Review Board advises the Bishop in his assessment of allegations of sexual abuse of minors and
vulnerable adults and in his determination of a cleric’s suitability for ministry. (USCCB Charter 2). In
certain cases, the Review Board may consider it important to speak directly with the person making the
allegation, the accused person, or other persons for the sole purpose of gathering additional information.
The Board will also offer to the Bishop other advice it considers pertinent to the case.
c. The Director shall promptly notify the Bishop of the Review Board’s recommendations and advice
regarding a matter. Upon receipt of the Bishop’s acceptance or rejection of the Review Board’s
recommendations, the Director shall as soon as possible notify the accuser and the accused of the Review
Board’s recommendation(s) and the Bishop’s acceptance thereof.
d. The Bishop has sole responsibility for deciding if it is more likely than not that sexual abuse has
occurred and for determining any action with regard to the accused. In the case of clerics of the Diocese
of Joliet, with sending the case to the Congregation for the Doctrine of the Faith in Rome, all in accord
with Canon Law.
e. After reviewing the case, the Congregation will advise the Bishop as to which canonical processes are
to be followed.
3. Canonical Penalties
When even a single act of sexual abuse by a priest or deacon is admitted or is established after an
appropriate process in accord with canon law, the offending priest or deacon will be removed
permanently from ecclesiastical ministry, not excluding dismissal from the clerical state if the case so
warrants (USCCB Norms 8). Removal from ministry is required whether or not the cleric is diagnosed by
qualified experts as a pedophile or as suffering from a sexual disorder that requires professional treatment
(USCCB Norms 8, footnote 5).
a. After even a single act of sexual abuse by a cleric is admitted or is established by a process
completed in accord with canon law, every effort shall be made to encourage him to request, if
warranted, a dismissal from the clerical state. Should he not do so, the diocese shall pursue his
involuntary dismissal from the clerical state unless for reasons of advanced age or infirmity, he
shall lead a life of prayer and penance.
In every case involving canonical penalties, the processes provided for in canon law must be observed,
and the various provisions of canon law must be considered (cf. Canonical Delicts Involving Sexual
Misconduct and Dismissal from the Clerical State, 1995; Letter from the Congregation for the Doctrine of
the Faith, May 18, 2001). Unless the Congregation for the Doctrine of the Faith, having been notified,
calls the case to itself because of special circumstances, it will direct the diocesan bishop/eparch to
proceed (Article 13, “Procedural Norms” for Motu proprio Sacramentorum sanctitatis tutela, AAS, 93,
2001, p. 787). If the case would otherwise be barred by prescription, because sexual abuse of a minor is a
grave offense, the bishop/eparch may apply to the Congregation for the Doctrine of the Faith for a
derogation from the prescription, while indicating relevant grave reasons. For the sake of canonical due
process, the accused is to be encouraged to retain the assistance of civil and canonical counsel. When
necessary, the diocese/eparchy will supply canonical counsel to a priest. The provisions of CIC, canon
1722, or CCEO, canon 1473, shall be implemented during the pendency of the penal process (USCCB
Norms 8 a).
If the penalty of dismissal from the clerical state has not been applied (e.g., for reasons of advanced age or
infirmity), the offender ought to lead a life of prayer and penance. He will not be permitted to celebrate
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Mass publicly or to administer the sacraments. He is to be instructed not to wear clerical garb, or to
present himself publicly as a priest (USCCB Norms 8 b).
At all times, the diocesan bishop/eparch has the executive power of governance, within the
parameters of the universal law of the Church, through an administrative act, to remove an
offending cleric from office, to remove or restrict his faculties, and to limit his exercise of
priestly ministry (USCCB Norms 9, footnote 6). Because sexual abuse of a minor by a cleric is a crime in
the universal law of the Church (CIC, c. 1395 §2; CCEO, c. 1453 §1) and is a crime in all civil
jurisdictions in the United States, for the sake of the common good and observing the provisions of canon
law, the 25 diocesan bishop/eparch shall exercise this power of governance to ensure that any priest or
deacon who has committed even one act of sexual abuse of a minor as described above shall not continue
in active ministry (USCCB Norms 9, footnote 7).

APPENDIX
REVIEW BOARD
The Review Board is a consultative body that advises the Bishop regarding allegations concerning the
sexual abuse of minors and vulnerable adults and related issues (USCCB Charter 2, Norms 5).
A. Membership
The Review Board, whose members are appointed by the Bishop, is composed of not less than nine or
more than eleven members of outstanding integrity and good judgment. The majority of members are
laypersons, none of whom are diocesan employees.
Members are to have expertise in one of the following areas: social work, civil law, education, treatment
of sexual abuse of minors, or clinical treatment of sexual disorders. One member should be the parent of
a minor or vulnerable adult and one member should be a pastor. When possible, one member is a
victim/survivor of child sexual abuse or a parent of the same.
Annually members select a chairperson and a vice-chairperson from among themselves.
Consultants to the Board may include a representative of the Bishop, a canon lawyer, the Promoter of
Justice, the Chancellor, the diocesan attorney, and the Victim Assistance Coordinator.
B. Nominating Committee
The Bishop may appoint a Nominating Committee to propose the names of candidates for the Review
Board. The Nominating Committee shall consist of the chairperson of the Review Board, the Director of
the Office of Child and Youth Protection, and other members of the Board. For the nomination of the
clerical members of the Review Board, the Nominating Committee should consult with the Vicar for
Priests or the Vicar for Deacons, and the Presbyteral Council. For the nomination of the Review Board
member who is a victim/survivor or a parent of a victim/survivor of child sexual abuse, the Nominating
Committee will consult with the Victim Assistance Coordinator. For the other Review Board positions,
the Nominating Committee may at its discretion consult with appropriate professional societies, advocacy
groups, and other consultative bodies, such as the Diocesan Pastoral Council. The Director will assist the
Bishop’s Canonical Consultant to the Review Board to convene the Nominating Committee.
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C. Terms
Members are appointed for a term of five years, which may be renewed once (USCCB Norms 5). The
Bishop has the right to terminate the appointment of a member at any time.
D. Meetings
The Review Board convenes whenever there is business to conduct or assembles at least twice annually.
It will ordinarily meet in person but may meet by video conference. Members may also participate by
conference call.
E. Duties
Members of the Review Board are to:






Advise the bishop in his assessment of allegations of sexual abuse of minors and vulnerable
adults and in his determination of a cleric’s suitability for ministry.
Review diocesan policies and procedures for dealing with sexual abuse of minors and vulnerable
adults on a regular basis.
Advise the Bishop, as requested, on all aspects of cases, whether retrospectively or prospectively.
Provide new members with an orientation to the Board and present them with a copy of the
Pastoral Policy Regarding Sexual Abuse of Minors and Vulnerable Adults, a copy of the Charter
for the Protection of Children and Young People as well as other appropriate materials.
Attend all meetings, especially those involving particular cases.

F. Criteria for Making Recommendations




A simple majority of the members of the Review Board appointed to serve at that time shall
constitute a quorum of the Review Board. A quorum is needed to make a recommendation to the
Bishop.
Members may be present in person or electronically.
When considering an allegation of sexual abuse, each member considers all the evidence
presented and determines whether the allegation is more probably true than not.

G. Communication
The Bishop will ensure that the alleged victim and the accused are provided with appropriate and timely
information about the progress of the case.
H. Confidentiality
Deliberations and conclusions reached by the Review Board are to be held in strictest confidence. The
Bishop, or his authorized representative, are the only persons who communicate with the alleged victim
and the accused, the media, or any other persons.
DIRECTOR OF CHILD AND YOUTH PROTECTION
The duties of the Director of the Office of Child and Youth Protection include, but are not limited to the
following:
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Inform the Bishop of allegations including any anonymous allegations or allegations that do not
contain sufficient information.
Oversee the implementation of this Policy on a regular basis.
Report regularly to the Bishop and the Review Board about the implementation of this Policy and
the progress of individual cases of abuse.
Supervise the work of the Victim Assistance Coordinator.
Serve as the central information point for child abuse issues among pertinent members of the
Diocesan Curia and diocesan attorney.
Maintain all records pertaining to child protection and child abuse.
Provide staff assistance to the Review Board.
Prepare for the annual audit.
Communicate to the public, i.e., within the Church community and beyond, the efforts of the
Diocese of Joliet to prevent the abuse of minors and vulnerable adults and to heal past abuse.

VICTIM ASSISTANCE COORDINATOR
The duties of Victim Assistance Coordinator include, but are not limited to the following:




Receive allegations of the sexual abuse of minors and vulnerable adults.
Listen with compassion to the experiences and concerns of victims.
Advise victims of their right to report to civil authorities and inform them they will be supported
in the exercise of that right (USCCB Norms 11, footnote 8).

CONFIDENTIALITY AGREEMENT
The Diocese does not enter into settlements which bind the parties to confidentiality settlements unless
the victim requests confidentiality and this request is noted in the text of the agreement (USCCB Charter
3).
RECORDS AND REPORTS
The Director maintains written and electronic documentation regarding all information acquired by the
Review Board, its determinations, and decisions.
All of the above records are confidential. However, law enforcement officials receive whatever
information is necessary for them to carry out their duties.
Information and records generated by mental health practitioners, including those of alcohol and
substance abuse treatment providers, are retained or released in accordance with the provisions of Illinois
and federal laws.
The Diocese communicates transparently and openly about issues of sexual abuse within the parameters
of legally mandated confidentiality and privacy especially to the faith communities directly affected
(USCCB Charter 7).
The Diocese publishes an annual public report on the progress made in implementing this policy and
cooperates with audits conducted by the National Review Board.

11

POLICY SUBMISSION
A copy of this policy as well as any revisions to the policy is filed with the United States Conference of
Catholic Bishops within three months of its effective date (USCCB Norms 2).
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